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Written document as a proof of the transaction is the oldest 

evidence of our civilisation - one example is a Sumerian clay 

tablets with cuneiform. Today we create, we sign and exchange 

documents virtually at every opportunity. O�ers, contracts, 

records, invoices, transfers, administration, applications, 

letters, reminders, complaints, appeals, certi�cate, approval, 

release etc.etc..

As citizens we keep such documents at home. Who has not 

searched all the drawers in the house in search of a guarantee 

or a certi�cate from years ago?

As employees, we are much more systematically and orderly, 

but are you sure nothing ever had fallen behind a desk? 

Besides, it is not enough to read the document and �nd out 

what it contains.

First of all the important data from the document need 

to be HAND WRITTEN into the it systems, and only 

later to take care of a prominent place of the document 

in a binder among many other binders.

Rewriting documents into the system takes time and 

diligence. A simple mistake on the keyboard can have 

serious consequences. However, we always have not 

enough time to check what is inscribed in the 

program, the desktop is full of still waiting documents.

FormAnalyzer paves the way for electronic archiving of 

documents and their circulation. 

FormAnalyzer is the ideal solution to create a single 

power source of many company business systems, 

providing data consistency between them.
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The institutions di�erently solve the problem of rewriting the 

content of documents: counters in banks and post o�ces, 

o�ces, dedicated departments for data entry, outsourcing tasks 

to external companies. The most common data entry is the 

responsibility of professional sta�. With so di�erent approach 

one is common - a man rewrites the content of the document 

directly from paper. Nothing but practice does not facilitate its 

task. Typically, a system interface validate data to a small extent, 

and even more rarely record who copied the document. 

As long as the stream of documents is small the simplest 

solutions are the best. However, when business activity is 

developing, producing more and more documents a  comple-

tely new phenomenon begins to emerge: people who prescri-

be documents work faster and commit more mistakes. The cost 

of data entry grows, the corrections delays transactions, and it 

takes unacceptable long to reach a document hidden in one of 

the binders. Although these costs are often hidden, but can be 

counted. You can easily measure the average time to rewrite 

one document. Such measurement leads to directly measure 

the expense of job. There are institutions in which the cost of 

data entry is counted in the millions. 

You can also explore the nature and measure the scale of com-

plaints and delays in business. This translated into the timely 

delivery of orders, the number of recognized claims and costs 

incurred due to errors in implementation. The last but not 

least the good name of the company may cost the most.

If our brochure describes the problems in your 

institutions, we invite you to familiarize yourself 

with the system FormAnalyzer, which is used to 

e�ectively obtain correct qualitatively and 

authorized data. What about �le folders and 

archives full of paper? Yes, they must remain. 

This is a requirement of the law. Inspectors 

certainly will gladly take care of them. 

Probably they will also praise you for reigning 

there order and completeness. 

After all, no one will be reached to them.
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3The primary function of the FormAnalyzer system is to read the data 

from paper documents  both printed and handwritten. The system 

also reads barcodes and check boxes. The use of mechanisms of 

automatic OCR data reading accelerates the data capture at 

least three times. As the data are easier to machine readability, 

the acceleration factor is higher. Reading barcodes, qr-codes or 

OCR-A/OCR-B data practically eliminates any manual labor. The 

acceleration of the data input can not be the sole purpose of the 

system implementation. 

Equally important is the quality of the data and their safety. 

Therefore, the system is equipped with a number of mechanisms 

which guarantee this. 

Not all of the processed documents are in the form of forms 

adapted to the OCR based reading technology. You can’t then 

talk about their automatic reading. This does not change the fact 

that you need to read these documents and that FormAnalyzer 

will �nd application. FormAnalyzer provides for such documents 

exactly the same path as for processing documents being read, 

providing ergonomic interface input and the same quality 

control mechanisms and data security. 

Institutions on the structure of local branches have to solve 

another problem - distraction and optimal implementation of 

the basic business processes. Normally, as a cheaper and better, 

one adopts a central system solution that supports the entire 

structure. Some institutions use distributed approach. However 

organized, it is common that the documents goes to all of the 

company units. 

FormAnalyzer solves data capture needs of both distributed and 

centralized processing. One may use the FormAnalyzer to digiti-

ze documents in spatially distributed organization and provide 

the centralized data capture and quality control. Otherwise the 

documents may be transferred to the central unit and there 

digitized and  data imported to the central legacy systems. In 

each scenario Formanalyzer provides the means to control the 

�ow of documents and support each organization unit and 

operator with dedicated reports and audit information. In our 

over 20 years of  experience the FormAnalyzer has never lost a 

single document and we managed to provide the customers 

institutions a data capture process that evolves with ever changing 

business requirements. 

FormAnalyzer is used in each institution, 

wherever the e�ciency and quality of 

document data capture in�uences the quality 

of the business, or when the input data is a 

signi�cant business expense.
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The basic idea of the system operation is very simple: the 
process of document data capture is divided into four phases: 
scanning, automatic recognition, manual veri�cation and data 
export. This distribution is the result of technology needs, and 
ergonomics. Human work in each of these phases is limited to 
certain activities, supported by the hardware and software, and 
thus extremely e�ective. An additional bene�t to this is scalabi-
lity. Each of these phases corresponds to a specialized FormA-
nalyzer module running on a separate computer. Depending 
on your needs, you can put a lot of computers, thereby arbitra-
rily increasing the throughput of the system. 
Let's try to imagine what could be and what it can contain a 
single document: 
- formalized printed or handwritten note, letter, 
- on one side or both sides of a sheet 
- made up of a single page or multiple 
- a �xed or variable number of pages 
- has attached speci�ed or unspeci�ed number of annexes 
- requires to only read a barcode or a number of diverse and 
complex information 
- the access to a document or the information it contains is 
limited to speci�c groups of users or free 
- depending on the content of the document it may require 
approval of data entered by more than one person. 

Examples: 
-Bank transfer is a single page, unilateral, formal document, 
which, depending on the type of content is processed di�erently 
(transfer, cash, tax transfer, high value transfer). 
- An insurance contract may be multilateral document with 
variable attachments processed, depending on the options 
chosen by the customer. 
- Loyalty Poll is a single page, unilateral, formal document, 
which is may change many times a year.
- Poll survey of consumer preferences is a document formalized 
with a �xed structure with a large number of closed questions, 
ie. those which corresponds to selecting one of the following 
answers.

Usually, the institution is working on many di�erent types of 
documents. Depending on the type of a document it goes on 
to a speci�c substantive department, where eligible employees 
may interpret it properly. FormAnalyzer system provides �exibi-
lity, allowing for massive scan of a variety of documents, 
automatically detect the types of documents, assign each the 
appropriate document processing template and direct the 
document to the position supported by individuals with 
appropriate permissions. 

When the institution reach thousands of documents a day, their 
data capture back o�ce grows with the number of employees. 
These employees are held accountable for the e�ective proces-
sing of documents. One must control the quality of personal 
work. For this FormAnalyzer o�ers a whole series of mecha-
nisms to maintain quality and assessment of individuals not 
only of their performance, but also the quality of their work.
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